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Thisr Special. J09 (b> ProjectV "A Cateer 'Decision- . " 

Making Model pt:ijizing Adult Basic Education an<J Cotinselihg 

for the Un^er/Unemjxloyed Adult'^and ^mily/" 'was. funded for 

the year July ly 1973 ;to June 30,/ 1974, and was an integral 

part of the total Adult Edifcation Program operated by the 

City Board of Education, Huntsville, Alabama, ^ s^' 

The purpose of this project was to perfect a carieer^ - 

c * * ' 

decisioji-making model that could be used by an Adult Basic 

Education teacher to help the disadvantaged adult upgrade 

himself educationally and to make a realistic careerv*^. 

decisjypn based upon his and his family •s personal value 

system* Once the adult has selected his intended career 

goal/ the model could be. used to help the disadvantaged 

adult determine the best route to reach his selected career 

The emphasis in the year- funded from July 1/ 1974/ to 
Jxine 30/, 1975/ was placed on counseling ^nd 'Assisting the 
teachers in counseling 'the 'unemployed and <4inderemployed 
adult who is enrolled in the Adult Educatipn Program, 

As the learners enrolled in Adult Basic Education/ 
if they wejre interested ^n improving" their employability 
in the areas, offered In ABE/ they enrolled in a vocational 
class'/, such as shorthand/ typing/, and bookkeeping, in 



\; 

these classes the adults receive^ the basic skills necessary 
for employment, and^'elp~in car^^r '<iecisionrmaking- ^ 

Part-time teachers were used in the evening programs 
to .assist Level .1 adults, and Level II adults in the career- 
Ajecision-making process. 

Adult Career Task Modules developed in an Adult , Basic 
.Education Institute at Auburn University in the summer of 1973 
were' used as a guide fot occupational knowledge. These . . 
modules were deVelo^)ed from the National Adult Performance 
Leve.l Study conducted by the University of^ Texas to dete.rmine 
the competencies needed by adults toyfunction effectively 
in a^ complex society. 

Th^ teachers and counselors also used the ^ career r 
oriented materials available through.^the Adult " Learning 
-Center as well as resource pe.ople from communi^iy agencies^ 

Career counselors were used to, tr^in Adult Basic" 
Education teachers in the use of the career decision-making 
model. This training was based upon the knowledge that 
the coxinselors have gained during the past year. This, 
training was in the form ot pre-service, inservice and on 
the job training. The teacher and counselor worked with 
the adult leame3^'"ln us?.rig the thinking process inherent 
in the career decision-making model. The adult should be 
able 'to. answer ^the following questions': , 
(1) "mxo am I?"" ; . 



•^-{2)-^ "Where *.ain- 1 "going?" 
^ ' (3) "How do I get there?" 

The *leArEer_should attempt^ to answer these questions 
by participating i^ this process -which combines 'the follow- 
ing: (a) responsive and initiative community, between 
teacher and, adull^ through didactic, experiential, and model'' 
-teaching techniques with <fc)) educational and career 
information obtained throii^ the cooperatirrg^^agencie^**ahd ^ 



with (c) ^an^acqu\sdtion of skill in a systematic methgd of 

career dec?ision-making process*^ - : . - 

The first step in career decision-making was defining 

career to the uneducated, disa^vantage<J adujLt. ' To the 

uneducated ad^lt, ^it is a p^rocess by which he is able to* 

rSpac)i his desired goal. To reach his goal, a program must 
"1 , • 

b6 established whereby the teacher, Counselor and the 

\. : . ■■ ■ • - ' 

^earner take systematic steps toward his* goaJL. This 
systematic program of adult education and career guidance 
should allow the , adult learner to know at each step how- 
clcse he is to his goal. 

' ' , The second step m this process was to assist the vm- 



employed or underemployed adult in choosing a career. *^The 
individualized career decision-making chart was used in the 



following way: 



'The counselor and teacher* will help the adult 
learner de.cide what career goals he has, and 
at the same time, will disctiss the barriers^ 
that wi;Ll prevent the adult from reaching 
his career goals* With additional counseling, 
the adult will decide, based upon his personal 



AN 



value system, v^ich is. more- ic^ortant to liim*^. ' 
his career goals, or 42ie barriers* If the^ 
barriers* are more in^ortantr he will drop ojat 
or redefine his goals>.but if the goal's are' 
th'e most iirportant, he wilj, continue J^®^ ' 
individualized careelr deci^ion-makirt^'' process 

^by* selecting at least? three, alternate careers 
that will meet his goals. After enuniSrating 
the strength cind weakness of each, hefWl^ll 

, select the career liiat heis the best possibil- 
ities for him to reach his goals The individ- 
ualized career chart is planned so that the 
adult may recycle though all of the selected 
careers, if he needs to, before he finally 
reaphes a career decision. Or he may at 
anytime redefine his decision, /select new 
goals, 'and start the^ process over again.' - * 



Early in the career decision-making process much 

inforiqation about available careers in this area was given 

"* *" * * - ' 

th^ adult in order to exj)e.dite ^e process. 



' Tfie counselors administered interest tests and arranged 
for apititude tests for those who desired to takf them and 
should -benefit from the results. \ 

TSie teacher assisted the adult in hi^ career decision,*^ 
so tha-fc: 



7as ^n acnievable career w * 




2^^;/ It was worthwhile to his family. ^ 

It enabled the learner to reach his goals. . 
it offered opportunity for advancement. 
^[i-p. It provided him. with careei^ maturity* 
vj^After the learner has reached his decision on which 



career he could best' enter in order to reach his goals 
based upon his personal value system, the teacher and 



IerIc 



• 

covmselor worked^ through different community agencies and 
resources to chanri^^him into the proper training agency. 

The ideal careSr decision for most people would be 
a job -in which a persOn^ would give his most to society while 
working in an" occupatic^ii:^ which closely fits his or her 
interests, aptitudes^— and^4,bilities.. 



''V ^ 
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ADULT CAREER DECISION-MAKING 



. Each adult must be treated ^as a distinct person&lity.^ 
with unique educational and vocational needs and abilities. 
Counseling this individual is a ^process of two-way com- ' 
muQication. The counselor provides accurate and up-to- 
date occupational information while allowing the clien^ 
freedom to reach hi^ own career 4ecision. The counselor's 



roie in guiding the client in setting reaJ^s^c-^goaJji^is 

... t ' 



important. The goal which the^ client brincfs wi%i Jiim to 
a cotinseling session is often unrealistic, wishful thinking.. 
In most cases the final goal will be a cQmpromis^. The . 
empathy and tact of the counselor, are invaluable' in 
assisting the client in reaching a suitable compromise 
without decreasing his self-image. 

t Most, people have to make a career choicli. Very few 

people get into an occupation accidentally / although it 

does happen. Deciding on a career is oneiofthe mo^t 

important .acts that almost everyojie has to make. It is 

'very important then to know what to do and how to do it. 

\ . 
The occupation chosen is important because to a large 

extent it determines the li^e -style of the individual. 

Involved in this is where and \ihder what conditions an 

individual spends his time^ ,the kind of education . one must 

have and get^ income^ family life; in essence ^ the tptal 

spectrum of life's activities. ^ > , 



As in the pastir labor market trends influence the kinds 
of occupations people choose. As industries grow larger 
and more complex, changes will take place in the occupational 
Structure* rOccupations become more comp3.ex>an^ specialized. 
There are over 20,000 various occupations f^rom whiqh to 
c}ioose. ,The larger iiiamber augd_j;jQii^^^^^ ^f occupations 
make career planning very important ini<5ee^. 

The shift toward white-collar jobs is CTie of the most 
significant changes in- the labor -market. ^,White- collar 
workers now outnumber blue-collar .vJ^^kers. ' Through the 
1970*s, the trenci of rapid growth for ^hi€e-coll^r occu- 
pations, a §lowetr\than'. average .growth for blue^collar 
occupations, fast growth for 'servlqe "workers and decline 
of farm workers is expected ^s reported in the Occupational 
^ Outlook Handbook , a U. S. Department of Labor publication. 
Ovea^l^liemployment is expected to in&rease about twenty- 
four per cent between 1970 and 1985. .The current economic ' 
conditions however could limit this to a somewhat lower 
figure. By 1985, white-collar jobs will make up more \ 
than half of all workers. Th^ service producing industries* 
rapid growth will require large numbers of white-collar 
and service workers. The growth of Vhite-collar jobs will 
result also from demand for workers for research and 
developjment , health and education services and for processing 
increasing amounts of paperwork in all industries. Labor 
market indications point toward work requiring more education 



and training although not necessarily four years of college. 
'\ No one can predict the future adequately enough- to know 
when and if his ovm career chbice will be affected by 
shifts in the labor market. The trends should be considered 
in the decision-making process however. , • ' 

The career decision-making process with its many 
possibilities and, complexity is vital to the. individual as 
well as to society. The effect of the occupation chosen on 
our life's pattern has been mentioned before. The' life 
pattern is a result of the values Which ar^6 ^related to the 
occupation. The individual should be aware of these values 
to determine how well they coinc^ae.H^j Jv hi s c^vni ^jsjaiues. 
A job which provides satisfaction cohJ:raE>fetes ta-'the 
happiness of the family as well as the iiuJividu^l'^ dhd his ^ 
co-workers and friends. From the societal standpoint a^- 
severe lack of workers. in impprtant .jobs could severely 
hamper economic development. Unwise career choices can 
invoke hardships on those in the field due to overcrowding. 
Choosing a career above or below one's ability is a loss 
to the individual and society. ^. Failure to make a good > 



decision can ^lessen ,tjafi chances of success when and if a 
change^ in occypations occurs. Many people do change 
occupations / -sometimes as'lnciny as five or six times during 
a normal working life. 

Some, job changes ^ccur, as a result of changing industrial 

» * * 



and economic conditions • However, many job changes are 
the result of dissatisfaction duer to hasty decisions 
concerning jobs. The career decision-making process 
should be the result of/sbmetimes y.ears of study, con- 
sider^tion and counseling. ' Career decisions should not 

be Aade after completing some interest and/or aptitude 

. • ■* * . 

tests. Just because an individual may have had an interest 
in a pa^r^icula^ occupation for several years does not mean 
it:, is ^. good choice. ' Among- "the other aspects, a career 
decision should be based on knowledge of many ^different 
and varied occupations. Adults, who come to' realize that . 
they reaHY^ have not made a career decision are likely 
..tp forego gaining adequate information in order to "catch 
up" and"make a decision! This can lead to ^ob dissatisfaction 
and cfiange. One "way t'b^^help avoid this Is to look, closely 
at job^xnterests and abilities. . . , > 

' Erijoying thec^v^ork in an occupatiph * and the ability 
to function effectively in it without too much ^tension are 
esseritidl to happiness and saljjis faction. Interest-and 
'ability are vitally -important flic timers, in a career decision. 
Everyone has certain interests 5[nd abilities that are 
unique to him or her that should be considered.. The abilities 
could be, intellectual or physical or combinations of these' 
and otheifr- things. Injterests of individuals ^ar^ ©a^^ and f 
varied but often people have special interests that provide 



directi^on in lives and careers. Mbst occupations can be 
entered with average abilities in terms of physical ability 
but interest should be* above average. for a particular^ 
occupation. Although ditfferqnt jobs may require different 
levels and kinds of abilities r- this^ should not be' inter- 
preted to mean^that occupations have different values 
attached to themv Relating* to interest and abilities/ 
special aptitudes should also be coasidered in career 
de c i s i on -mak i ng . 

In reaching a career decison^ the individual should 
understand from the occupational knowledge he hcis gained 
that jobs require different levels of ability and achieve- 
ment. Many careers can .be entered at a, beginning level 
and offer- chances for advancement .without much formal 
^ training. Others require a high level of specialized 
training before entry into the *^ actual job. This makes 
it important to look -at job families (ones that are 
similar but at different levels) and career ladders before 
a career decision is made. * Taking as many factors as 
possible into consideration before deciding should include 
lookiaig at the'^advantages and disadvantages of each 
"possible career. The career decision-making chart illus- 
. trated in this handbook should prove helpful in this 
endeavor. 

^ .i . ' 

In. using, the career decision-making chart as a gu4de. 



it IS import^t to attempt to match personal abilities with 
those demanded by ^ specif iq fi^ld of work. The personal 
traits — interests and abilities — should be matched with 
•those of a job family/- The person interested in a job 
which provides the opportimity for self-expression^ as an 
example^ should check the job characteristics of the 
occupation in which he is i'hterested before making a final 
decision. Job characteristics include whether or not the 
-1 3/Qb' requires a high school diploma> strict supervision, 
working as a te^, exposed to weather conditions, etc. The 
Occupational Outlook Handbook is ,an excellent source for 

reviewing these characteristics. \ ^ 

* *> 

When a particular career has been chosen, it should not 
be- viewed as the only one tliat shoujd have been made. 
The willingness to reassess a career decision"" in light of new 
circtamstances or infonnation is important. Everyone irtakes 
mistakes in career selection^ — the ^important point is that 
the individual shquld recognize his mistake ap^. profit from 



Career Decikion-Making ^hart 
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The career decision-making chart is ah aid ta the 
teapher in coiinseling* Its usefulness will depend upon 
the value the teacher places upon a systematic approach 
to^the counseling process. Each point on the chart' is 
explained in terms of how it has been Used, This should 
in ho way restrict ' the use of the chart to t^idse ways/ 
however* The perception of the l€amer and. the teacher 
as to what ejach point means in terms of reaching a satis- 
factory decision is what is most important. 
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E:<planation of Points oh Career Decisionr Making Chart 

1. Name • ; > 

In order to maintain an efficient 'record keeping system 
it i^ necessary to file smd keep up-to-date career 
' decision-making charts. To prevent mislocation of 
charts/ the^ simplest way is to have the adult learner's 
name on. each sheet in the file. ^ . 

. ^ , • . / ■ ' c 

2. I nitial Career Cho ice «r , r' 

Almost everyone has, at, least in the back of thejLa?^ 

mxnd, some idea of what they would like-' to dp or \ 

become. It is useful in one of the first interviews 
» - • 

with learners to ^et an indication what this choice 
might be. It is important t!) emphasize that this 

-• ■ ^ . . • 

need not be a practical choice. A "daydream" occu- 
pational choice will provide direction to the counselor/ 
teacher in helping the learner reach a reaJListic choice 
of a career later on. 

■ . • . ■■ ■ 

I^T Goals In Career 

Useful .information^ for a final cateer decision can be 
obtaiined by ^discuslsing with ^ the learners the goals they 
. have in their, careei/^^"^^ can be thought of as goals 
they have in life or what they would like to achieve. 



These goals may .not all be obtained but i:hey can serve 
.^\iQOtives fpr rj^^ching^a^s high a level as possible. 
It is not necessary to, list tfiree or to stop .with 



three* 



Personal Values Placed Upon Goals J 
The personal values the'learaer places on the goals 
play a major role in whether or not he pr she has the 
desire Jbo reach the stated goals. These values are 
what a learner wants and needs in terms of self-esteem 

and. self- actualization as well ks a relative raeasurb 

*■ . • 

of their importance'. ^ ! 



5. Barrier Ift Decfsion . . . 

Sometiines things stand in the way pf a decision or when 

considered will unfavorably influence a decision. /The 

' , . . -A ' 

^ ' ' • , ' \ L 

« ' barriers or things t^iat interfere with the best possible 

decisioh must be taken into account.* These l^arriers ^ 

/ ' . ^ > *< • 

• xnaiy be internal in that they are.-^ part of what the 
learner feels or the. Jbarf iers may be external with 
the leaifner having^ no control over them or else is 
unwilling to conttbl l^em. 



1 1- 



6. Per:^onal Values Blac^^.tupon Barriers 



The/iidportance till, le^ner^ attaches to the barriers 



^^17 
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will determine if they dan be overcome* • A barrier 
can be an excuse not to make a firm decision because 
of fear- of failure/ dependency o\i others, lack of 
confidence in ability or many other things. Barriers 
aire also sometimes external to the learner and he may 
need assistance, in overcoming these.. 



. A' 



?• Goal Value ' . ' 

At this decision point the learner must decide 
the 30^1 value carries the most importance. If^so, 
l>e would move on to the; nepct . step. All factors must 
be considered careful^ly here. This is a key point 
in the decision-making process. 



iB. Barrier Value ,^ * . . > 

The barrier AT^lue is weighed against the goal value 
by the learner in oVder to decide which* direction to 
go. If the barriers are seen as insurmountable then 
. the barrier value will necessitate a crucial decision 



as to direction. 



. 9. Avoid Deqisioil 



Arrival at' this point , on the chdrt indicates that 
the iiarrier value was weighed more heavilj^ than the 
goal Value. Ho firm satisfactory decisioa as to a 



career will have 'Been made. 



^.3 . ^ ^ 
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10. Three Alternate Careers < 

At this ppint the .teacher/qpunse lor must work closely 
with the learner. Occupational inf orm^ticigx needs to 
have been provided along with interest and. aptitude 
test. The past experience of the learner, his goals 
%n(^ barriers in the decision are all factors to con- 
sider before listing occupations.. Here the learner 

' must* make a realistic choice based on his^ desire and 
, * * . . 

ability with all possible outcomes explored to .tl;ie 
extent possible. . w.. ^ 



11, 



Strerig-tJis and Weaknesses 

Each alternate* career listeH should be considered in 

terms of its strengths cind wesUcnesses. Each occupation 

' ' ^^"'^ ' ^ ' ^ * ' 

will offer tmique aspegjbs in terms of its pot^tial to 
me^t.^the goals l^at ^ave b'een^ set ^d th^ yaliu|s f laced^ 

on them.' ^ 

■ ■ A 



12. V Decide On A Soltti£ion '' ' V. ' . - _ ; 

I Aft^r considering, all] as]gects'^;!q!f jthe career^ decisioji-- 



making ^ocess up tdithis^ poirtt. a soltition is dec^di^d^- 
uibn,. Tfag Qolutibh^-will, l^i^a ^omprok^ between the 
;goi^is anS a., yeati^tic Career,. ch6i%^^^ Since tfiia^is ^ 




1 ^i.^-N 



Set Goal^ cind Start Program 

Oaice the decision is made/ new goals will need to'^be 
set in accordance with the decision. They will be 
more specific and should include steps to follow^ in 
beginning the ^program or^ activities. 



* Has Outcome Beeh., Achieved? 

If a satisfactory solution has been decided on and 
goals'^ s.ei/ the outcome has been achieved/and a satis7 
f ac tor yj decision has been made. If not, it is 
*necessa&y to go on to the next point. 



4t 



Have You Tri ed All Solutions With Desirable Outcome? 
Each possible solution must be explored. Thife may i „ 

- necessitate the wideni?xg of the search for a program 

\ < 

.or eittiation that will lead to the attainment of goals 
It i^y be necessaary to go back to point twelve and 
decide on a new solution oc go ahead to point sixteen. 

Comfortable Avoiding The Decision? ^ 
../If at this point the_J,gSuaie^6^==:^'g^'^ avoid^g 
^cis^on bel^au se al3J .gjotlutiQns mth desirable 



outcome have hejaif triSh, then' he has 'reached a satis- 



factory decision. He can either ;st6p at this, point .; 
and be finished^. with the decision-making pj^ocess or • 
approach the whole ;probleni again . ^ * ' . 




Satisfactory Decision 

This is the point every learner* is \i^rking toward-. 
He could r^^ch here through the abhieveraent of 
desired outcomes as a result of setting goals or from 
avoiding a decision. In either case a satisfactory 
decision has been reached in terms of a career decision 
Thit^ decisiQn may not come quickly. ' It could be 
reached after formal or ihforrnal training ^r job 
preparation. The inportant point to consider irN. 
seeking a satisfactory decision to alwayi^ have this 
point in mind., and knowing whereNyou are in relation to 
it. i . • 



Redefine Th^ Decision . ^ * ' ' 

^ ' ■ ^ . f . 

When a s^atisfactory decision cannot t^e reached and 
the learner^ is ndt comfortable avoiding the decision/^ 
it is. necessary to redefine the decision. This' will 
involve going through the decision-making process 
from the beginning again. This process may be., 
necessary se^veral times before a satisfactory decision 
is reached. ^ . 



Techniques 

' >^ ^ ^ . . 

'The initial meeting with a client is. perhaps the most 

'/ . ^ ' ^ ' * 

important. It is this session which establishes the , 

counselor-cloven t relationship. A goo4 rapport is 

necessary if there is to be mutual trust. The Counselor: 

should listen carefully as the client talks. In this way*,^ 

he may gain' insight into the individual needs of each client 

<» ' •^.^.^ 

and determine .the best way to help him rea^h his career 
goals. There are various career guidance methods which 
the counselor may employ with his client. The counselor 
should be flexible enough to use one or a combiriation of 
. techniques, depending .on the individual need of the. client. 
The basicN methods used with adults are: ^ (a) behavioral 
techniques (b) educational media (c) group techniques 
(d) vocationally oriented curriculum. . 

The behavioral method utilizes several techniques to 
aid the. process pf change in a. client* s behavior. * This 
raethdS is b^sed on the' premise that behavior is* learned, 

and therefore, can be changed. *A. E.'Ivey describes " i 

' ~\ • ^ J *<>* » ' * 

' . * ■ . _ y -"-^ vv ' - >| 

the purpose of behavioral counselilng as giving^ individuals 
. more , alternatives foir. their own behavior/ The client must. 
j5|>ecify the behavior desired, ''e.g. job skifls. The , . - 
counselor helps ,.in\.success fully producing these behaviors,. 
A, simple example of the use of ,this teOhnique might Ue the 
client who- needs to charige her appearance . in order to 



«t;w>:^^. / / - - • 

inaxixnize her chances for employment. ^.|-s client desired 
j^'r<^.- . , ,^ ^^^"^^^^^^^ receptionist/ but had not; been successful 



getCiiiS^a jbjb. She felt that the interview had kept 

M, ' : ■ '^4; ' ^ . /' . , , 

]^er from getting a ^^b that she wanted. She was not. sute 
'Vrfxy she had nat inade a good iit^ret*sioh,. ; ; ' 

X in discussing the appropriate dress f or a^i interview^ 
sfhe, f elt that 'this was. her mistcike.. In trying "to impress 
the prospective eitqployer^ she^ had over dr^^sed, 

'^After determining the pbsstible cause of her failure 
to get past the interview ^ the counselor can then help her 
to modify this behavior—over dressing — ^in' order to obtain 
her ■. goal.- . , 

"This can.be accomplished through discussion of appro- 
priate dress and reinforcing through praise ciny positive 
change in behavior . " : 

There are several varieties of educational media that* 
are used in counseling: written materials , audio-visuals ^ 
programmed materials » Educational media should furnish 



W ■ 



clieihts with occupational information. The information 
should be relevant to the characteristics , neeids. and goals 
of the learners and ^should styess informat;|.on^ about 
bcct^atiohs for,/ which there is local demand. Usually ^ a 
combx^natio^* of medi^ is an effective means of coxanseliirg. 
_ GrQup counseling procedxires require the counselor or 
teacher to .intejract with more than one. l^rner. The content 
process. >fill ^cdepend lipcJti the^h^edsVand. go^ls 0f the 
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group. *C. F* Combs lists . sevewl^ad^rantages of group 
procedures: (a) It allows one counselor to assist a 
nu^er of ieamers* , (b) It is less^ threatening since 
Reamers feel they are ^art of a group. (c) It uses the 
social setting and peer group in counseling. (d) The 
cotmselor swerves, as a model. (e) ^roup' sessions^ may 
encourage learners to seek individual counseling. One 
example of the successful use of group counseling has been 
the formation of career guidance classes in which a . 

"4iv ^^^^ . 

teacher or counselor .assists the members of eacH group in 
the career decisioh-malcing process^. Here the leader's are 
helped through ' individual activities such as completing 
sainple job applications/ as well as group d^iscussions and 
resource people from the cdinmiinity^ 

The Adult^Edti^cation classrooms can also be usfed to 
facilitate the vocational .development of the learners if 
the material studied is made relevant to the vocational 
life of the learners. For example / learners who need to 
.-.4^pi^oye their reading can be encouraged to read about 



jobs* Coiinselors and ^teachers must cooperate In the " 
development ^of this currjLculum,. 

♦Campbell, R. E. , Walz, G. R. , Miller, JlV. , & Kriger, S. ;F 
Career Guidance : A Handbook of Methods , .Columbus, OhioV 
Charles E. Merrill Publishing Companyi 1973. ; , \ 





, bcpupai:ipna^ Materials 



•v..:; 






STThe primary responsibilities in providing 
counseling is having a sufficient amount, of gbbd occu- ^ ^ 
pational information materials. Material on occupations 
is necessary to provide factual and up-rto-date information. 
Few, if any, adult teachers or counselors have enough 
personal knowledge about occupations to meet the varied 
inquires of adult learners. ' Rel-i'ance must be placed mainly 
on printed matter since obtaining first hand infoniiation on 
a large scale would be impossible. -Information can be 
obtained commercially or gratuitously. 

Some* of the occupational material listed here is for, 
professional reference with the jrest being for use of the 
learner, « ' 
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Occupatibnai • Materials 



Alabama Department of Industrial R^lationsr - jSjabama Job 
Guide For Yoxong Workers . _ ^P^^^'^J^^j^.^t^ c J-9 7 1 . - 

; . y^^ IIT-I _JII=S^^^=^— — 

. The-rp\irpc^e^ a£ -tiiisr^iiblic^atio to provide c ounsel ors 
in tlie ^Alabama State Employment Service ^ schools, and'"'] 
community agencies with a listing of educaticinal facilities, 
job descriptions and eii^l&yment prospects in Alabama. Every 
two and four year college in Alabama is listed, along with 
.pertinent .information on cost, curricula/ and student aids. 
Trade schools and tlTeir offerings are discussed. 

Alabama State Employment Service. How to Prepare Yourself 
for Job Interviews . Montgomery, Alabama. - ^ 

Simple practical tips on being successful in getting a 
job^ Information is also given about the Alabama State 
Employment Service. . ^ ^ 

Blakely, Caroline. Occupations . Syracuse, New York, New 
> Readers Press, 1972. v. ^ 

%j • • • 

Milch of the material in this book first appeared in the 
weekly newspaper, "News For You." Information on job descrip 
tions usually Qame "from the Occupational Outlook Handbook . 
The descriptions are written at a low Aevel, high interest 
reading levei,^ f or adults.^. Pictures help^imulalte interest 
in occupationsT ' 



Careers, Inc. Careers Kits . Largo, Florida, 1972. 1 

Six separate kiits-containing career briefs, summaries, 
and 3ob guides which c^ be used for individual research or 
group discussion.- .The kits are updated frequently. Careers 
are categorized under Health, Industrial, Science, and 
Engineering, Business, and Semi-skilled areas. Other kits 
are available including the Career Exploratory Kit which is 
cross referenced with the other kits. 

* ' ' ' 

Dare, Beatrice F. "^Suid Edward J.. Wolfe. Accent/Job Models . 
" Chicago., Illnois, Pollett Publishing. Company, 1967.. 

this series of worktexts help the learner know specific 
job skills, that.,.%ill be required for successful job perfor- 
iriances. . ^ 




■■•f 



'^fl.*^ pace./ Beatrice F. and^Jdward J. Wolfe. Accent /The World of 
* * Work . 'Chicago/ ij-Tinois, Follett PtSblishing Company, 

V^... ^ 1967. . . _ ' = • . 



A series, of worktepct books written on a low level on 
€he following sxib'jects?' You -and 'Yoiir Occupations, Getting. 
That^Job, You and Your P^y, will help the learner talk with' 
the- teacher and in 'group discussion in order to choose the 
occupation best suited to him. . . - ' 

Penigold, -Norman A Counselor's Handbook . Cranston, v * 

. . Bhode Island,' Carroll Press, 1972 • 

Dr* Fen^jjold is' a prolific writer and respected' 
educator in the field of qoimseling and career development • 
This book is a .collection of articles and speeches selected 
from more th^an^. 125 important contributions. The articles^ 
span a range of subjects including: student aid, rehabili- 
tation of the handicapped, high school and college counsel- _ 
ing, future competencies required by counselors and a pene- 
trating analysis of the world of work. . 

Goble, Dorothy. How to Get a Job and Kdep It . Austin, Texas, 
, .Steck- Vaughn, 1969* 

J This basic worktext utilizes an easy vocabulary to give , 
a step-by-step exploration of the procedures, requirements, 
and rules for getting cind keeping a good job. ' 

Happock, Robert^. Occupational Information . New York, New 
York, McGraw-Hill, 1967. 

This is a textbook for use in the education of counse- 
lors and. others to whom people turn when they want facts 
about jobs to help them to decide y/hat they will do to earn 
a living. The kinds of occupational infprmation that clients 
and co\inselors need is identified as well as suggestions 
given on appraising, classifying and filing it. The results 
, of new research showing the impa.ct of occupational informa- ^ 
/ tion on careey: plans .is repotted; ' * 

Health Career Council of Alabama. Health Careers in Al^ama . 
V • Biinningham, Alabama, 1973. " ^ \' 

, Outlined in this, reference manual are ifore than 100 
\' available health careers, including qualifications, train- 

^ — „ ing#- -institutioAS^ f ojr sucii- training , f inancial assistance , 
loan free films for guidance and expected salary. All the 
, careers in the health Ixeld are not- listed,, only those that 

i^r . are. usually found in Alabama. • ^ 

i^^^^ ' ' ' ^ , , ' . ■ • ' ' " 




g^;^*^ : ;„ Kelly Servic?eS|. Inc. The Kelly Girl Second Career Guide . 

.:rAl_-. 'l^^ Iiittle^ .Brownr and Co. / 1973. 



This guide waH published to give a complete manual of 
modern, office procedure for the first^fcdtina worker^ ^o^ 
er ^qi tiv^ returning to of f ice work • Useful exercis%is... v\ 

Jja . ^ramm for using qff ice machines ^ basic \^raat^ 

filing/, handling visitors, etc*.} are very specific an^realis- 



to-i-r;/ . ■--trie.':'''-- ■' ■'' " ■ ^ • ^ - .■ • *• 




.Knott/ Bill. They Work and Serve . Austin^ Texas ^Steck- 
_ . Vauglux/ 1967. - > / / : . 

Eleven interesting stories presented on a low reading 

level giye^a short insight into eleven occupations suitable 
for job 6n try into semi-skilled careers. 

Kosriickf Kay. The World of Work . Syracuse/ New York/ New 
_ j^R^ader's Press / 1969. ; . ; 

Much of the material in this book first appeared, in 
the weekly newspaper/ News for Yon . The articles appear- . 
edaa "You and Your Jpb^ " Chapters pri> jobs for ^ 

teienagers / j'o^s^ for mature workers / dps fox the Jhcuidixjap- 
^'ped/^ ,and job training programs will give the learner a new 
knowledge of wher§, the jobs ajce. ,. Sample work sheets with 
such information as "Daily Time i^heets *• / . "Check List of 
i^pearance"/ and "Job i^plicatiot;i" / give practice in work 
situations! The booklet. is written for low level-high 
interest reading. and group work. ^ ^ ^ ^ 

. ' ' / ^ ' ' ' ' ' ^ , _ ' , " ' • 

Link/ ^|fde and Katherine S. Hand. ^ The World of Work . 
" Jfontgomeiry / Alabama/ Link Enterprises/ 19.68.. 

Twelve tapes _and films trips in this kit utilize group 
discussion sessions that are designed to help^ learners get/ 
keep// and advcuice on a job. ' , : 

' ' ' ' ' ' ■ ^ . > ' ' ■ J ' ' ' 

Novakowski/ Dione. Be Informed Series . Syracuse/, New York/ 
' New Reader's Press / 1970. 

This booklet is used for independent study by learners 
with a low reading level. The units are af-.a:J^gli-in teres t 
areia of adult concern/ such as: piersona^Tcredit/^ getting a 
job/ .arid keeping a job. 



Society for visual* Educat:ion Job Opportunities Kfow ^ Chicago^ 

|f0{x-^' - ' --'^^miriois;)^ 1 • . . v , - ~' '''' v ^ ''^'^ ^^''l-t ^ - ' \ ' - ; ' - 

.Six cassettes, and i^f ilmstfips with a. concise p\reryiew ^of . 
job requirements in the' world of job opportunities are covered 
in this kit. The subjie^cts covered arie:. Job Opportunities in 
a Restuarant y In a Supermarket ^ In a Department Stored In a 
Hospital , Achieving Success in ^e World of Jobs ^ arid Require- 



ments \ in the WorJ^d .of Jobs ; 



TARCOG, Htaman Re source s^|Progr am. Information Needed for 
Occupational JSntry^^ v. TARCOG Human Respiarces, 1973. 

INPOE is a ,carepr system wi^i specific 

career inforitiationj^pn jobs,y£nJtIor1:heast Maba^ Each 
job description, includes^ expected salary,, qualifications, 
educational facilities, ^Jand job outlook in the area. 



Turner, Richard H. ' The Turner Career Guidance Series , Chicago; 
' Illinois, Pollett Educational Corporation, 1967^ 

Mr ^ ' ^ ^ ^ . 

The six books .in the Turner Career Guidance Series provide 
a continuous story of the practical job experiences of several 
young men and women. \Each book deals with a major concern of 
occupational and career experience: identifying aptitudes, 
skills and abilities; taking on-th6-job. tifaining; working at 
a, specific occupation; seeking a new job through necessity; 
developing skills^ arid responsibility; and finding satisfaction 
In a career. . : ' ^Jt/ ' ' ' 

Turner, Richard' The Turner Livingston Reader . Chicago, 
- Illinois, Foilett Educational Corpbrcttion , 1962. ^ 

The Turrier-Livirigston Readers is a new" series for a 
student who does not, like to^read. This series makes reading 
a joy and an emotibnal experie,]giQe for the stories tell of 
the pressing worries of a family, personal appearance, dating, 
and getting a jobi The book i^itles in the series are: 
Starting a Job ,^ Training for a Job , Looking for a Job , ^ Holding 
a; Job , Changing a Job ,, and Wanting a Job # : . 

Udayafi, Stephen S. Family Deve lopirient Series . Austin Texas ^ 
V Steck-Vaughn, i973. ^ * 

.■•V- ^ ' ■ \ J ^ ■ 

TOiere are ten bpoksf^ in this series thjat help the. ^^^^^ 
be.^a itiore.^ef f ec in using lif ercpping ^ski^^ 

;lianctiqn ef feqti^^ in ^today's soqiety. .Bpbk txtl^ 
series are : Understanding Yourself ; Becoming a More Eif fective 
Person; Health , Safety , and Sanitation ; Buying Guides ; Family 
Money ^ Management ; YOtir Family ; ' Communicating' with^ Otheri^ ; 
Working With Others ; Being an trif ormed CitigeilT Where to Go , 



to Doi^"^ r 
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Nutter , . Carolyn , The Resume Workbook. ^ Cranston , Rhode 
Island, Carroll Press, 1970*. " • . 

1ffheit^a==iearne?rTias5^ ^^^^ 

career file for job applications he is secure in making 

resumed This worktext is. simple to vmderstarid and 
apply. 

Pathescope Educational Films, Inc. Careers Program .- New 
Rochelle, New York Pathescope Films, Inc., 1973."*' 

Two cassette tapes and filmstrips comprise eleven 
separate kits in the following areas: Construction , Law 
Enforcement , Nursing , Health Service ,. Transportation , Food, 
Services , Community Service . 

Each--careex^-fieldHts— examiiiedr-in ^ir^rogram-of-^wo-^apes 

and two filmstrips. The first films trip provides the viewer 
with a broad picture of a career area, using interviews with 
people working at 'real jobs. The tapes suggests to the 
career-seeker the material, social and personal rewards 
implicit in each career. The second films trip focuses on 
the detail of a given career and posed^' these questions:^ 
Are you personally ^ fitted for any of these careers? Do*^ 
you have the necessary aptitudes? Are you academically 
qualified? Do you want to do what is necessary to prepare 
you for this career? Do you want to make this career your 
lifework? This program is very gc^od for stimulating action 
and decision-making. ' . , ' 



Richter, David J. Occupational Essentials gkiflls and 
Attitudes for Employment , Third Edition. Rockford, 
Illinois, Johnson Press, Inc., 1971.^ 

It is the objective of Occupational Essentials to help 
students attain skills and attitudes necessary in finding 
and maintaining a job. Occupational Essentials -is written 
on a reading level adaptaible to different age groups and 
levels of cODj-lity. Self evaluation is an important key to 
job success and is explored ±n chapter five.. 



Socipty for Visual Education. Exploring Careers . Chicago,^* 
Illinois, 1967. , 

Superior graphics and*' audio on six careers are included 
in this kit, as follows: The Tel^ephone Installer , The News- 
paper Reporter , The Automotive Mechanic , The Truck Driver , 
and The Broadcast Technician, and The Airline Cabin Attendant 
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tJ.S* Department of Labor, * Dictionary of Occupationaf' Titles / 
- Volume^I, Washing to^ll D. C! ^ U. Si. Department of Labor, ^ 



-iH' Acknowledge of^occupatitfns is .of'-key iinp6r.t|^ce 'fio an " % 

^- ___•...!«_' k^: — 5 — •■ *--^-"ior of j.bb w^ket ^ 

iby^r 75k000 brdad 



M^.'-' » /-^ analysis' pfc-.^ppw^r ecpivQiRles^. behavior of j.bb «^ket 
■ ^1=' \.. forces', and ^Se em^oipent process,, ^'^ipyer 75kp00 .br^fid 
■ 1' X '""jiefinitions .6f -jp^ ^cl class if ieatiiQ^s of '•occupation'^ 



f4V- ■ ■ are' inclucled.^ 

U.S. Depaf&ient- '<Sf Labor, dictionary of' Occu^ajbidhal Titles , 

^ Vblume fi .'" .Washington / . D^ C, / "m§t, . ' •* - ,ar 




•The second ^vqhm^ of^'th6 " Dictionary ofV Occupational 
"y ^itles serves as~i" mfefefaod zof grougang jpbF^ra^rLi:^;^^^ 

"U.S. Department of,j:.abor. Dictionary of Occupatiorial Tittles , ^ ■ ^ 
' Suptement 2 . Mshirigton-,,^Df^C. , '^136.8. "'^^v'"' "^^^ ^ 



This, second suppiemeht tg*. the Dictix3nar/%f-> Occupational, 
. pities arranges data, on physic^idemands / working conditioni^, 
and training .time for each job defined in the Dictiona«y 
primarily by tlie""Wdr^cer trait* groups of the^occu^^t^pnal , ^ 

cl^assification structtire presented in Volvune iK.of th^.- , «^ > 

Dictionary?** Thi^\is h^lpf^^' 4^ utilization df workers 
"ixf the restructuring b'f;iobs."'" *y ' . • 

• . . • " ■ T>. 

."^ • • - <■ ■ ' - ' '• ' ■ 

U.S. Depai;tment Labor. pccupktiQnal jputlook Handbook. / ^' 
Washington, D. C>s, 4J.S. Qepartmerit of Labor,* 1972-73. 



This edition provides information fdr more than 800 ^ ^ 

' ^ — -^.^^occupations so that young persons, 'veterans, woiji^ return- ' ^ . 

Yng to the labor force, aifd others choosing '^careets can ^ ^ , « 

^ete^rmine w^ich jobs are best 'gui ted to the;Lr individual ^ . _ 

needsV - The Handbook discusses the nature of W&rk;^,in * ^ \ ^ 

X different oc^jupatioAsy^_as well as earnings, job prospects * / 

during the 1970^ s, and iducatioh>and training reqtiiif^nients . '\ ^ 
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Study, Guides foi; .Job, Entry 



:Browns€eih/ Samuai C. aijd Mitcitel W^iner^ You Can Win A 
scholarship / Woodbury^ New 'YorkV Barron Educational 
Serie^^r^l972- V- ' • ^ V ; "-^ ^ f 

r*^* ', , Ref^3:erice material ""on study^ ^Skills necfessary for n,? 
:[ winning scholarships i^ compiled into^*^ *' test-- taking" 
experiences. ' . 'o 




Ccrllege Editorial Staffs How to Pass the Graduate Record 
Examinations Advanced Test-Geology ^ New York , New 
-York/ College Publishing Company^ 1967. 
^ ."Test-taking'* experience on material coyer^d on the 
,GRE test is pr'esented for iiidividual study. ^ 

College Editorial Staff/ How to Pass the Graduate Record 

Examinatioh Advance<^ Test-Mathtema'ticS / New York/ 
% ' T^iK^ "Vpi^kjr Gpllege Publishing^ Coinpany/ 1967..^ 
1 The study^^guide reviews interai^dl^ate through adv 
mathematics on^aterial covered in '£he advanced GRE math 
section. " . , 

' '• I-'.'-. . \ - ' ' ' ' ' 

College Editorial Staff/ How tp Pass the Graduate Record 

Es^Snination Advanced" Test-Music / New York/ New York/ 

Cbi'lege Publishing Company/ 1967 . 

"Test-taking" experience on material covered on the 
GRE advanced ^test in music is presented for individual 
study. 



College Editorial Staff, How to Pass the Graduate Record 
Examination Advanced Test-Sociology / New York/ New 
/ Yc^yk/. College Publishing Company/ , 1967. . 
"Test-taking'* eicperience on material covered on the 
GRE advanced test in sociology is presente'd for individual 
study. . • u • 




Cowles Editorial Staff / Cowles Guide to Careers and .^Profes- 
^ ' sioti& i Toronto^ ^flSt^^O/ Cowles Book Company/ Inc./ 

SP?^^s ^ : /:i96'8.^ ' ' ■ -ii: : ' ' • ' 1, . ' : 



Cowies^riguide to fearelts indicates, the necessity of 
i5a$ic preparat:ion for career or vocation. [ 



, . 
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Cowlefe Editorial Staf ff How Vo ^ass ^ed^al Civil. Serv4ce' 
ExaminationrClerk-Cai:rier /|U>S> Post ^Offic^) # Tor6nto 

The tSide'^is helpful,.;^ acl^eve vocational goa|Ls in ^ 
passing th4 Clerk-Carrier test • . o ./ 



Cowles Edi;^tor4al Staff, How to Pass gederal* Civil Service 
Examination-Mail Handler (U>S.> Post Of f ice) / .Toronto, 
QntariCf Cpwlesf.Book Company/ In^^, 19684 
;The jguide. iiielps in sttjdyingMnf orraati^ ixfeeded to 

.pass'ilie-^e^si M^il Handler ♦ 



Cowles Editorial Staff/ How to Pass Federal Civil Service 
ixaminatiofi-df fice. Aid^ -JTorgntO/ Qn^taria/^cafle]slJBj?i:>k 



Company/ Inc. / 1968* 
Motivational materially and "test-taking" experiences 
gives the learaer skills in passing the examination. 



Cowles Editorial Staff/ How to Pass Federal Civil Service 
Examination- Stenographer and Typist / Toronto/ Ontario ^ 
Cowles Book Company/ Inc./ 1968. 

The book covers material for study. to help pass the 
.Steno-Typist E?cam. - ^ ' . " " 

Cowles Editorial Staff/ How to Pass the Hi^" School Equiva- 
lency: Examination / Tororftd/ Ontario/ Cowles Book Corap- 

, . any/. Inc./ 1968. c , • i^r- 

Excellent "test-taking" techniques ancl la compilation 

of five GED test areas are covered in this study guide. 

Cowles Editorial Staff/ P racti^ce for Civil Service Arithme- 
. tic and Vocabulary Tests / Toronto / Ontario / . Cowle s. 
Book CqmgpixY, Inc., 1968. 

Arithmetic/ vocabulary/ .and cinalogies review give 
"test- taking" experience. ^ 

Cowles Editoriia'l Staff /' Practice for Civfl! Services-Police 
Department Pyombtion Examination / Toronto/ Ontario/ ' 
Cowles Book Company / Inc. / 1968. " 
- Ifelevcut: vocabulary and "test- taking" expeifience for 
the Police Departn^nt Promotion^ is reviewed. 

^ ' ^ ■ ' ' , 

Cowles Editorial Staff / " Practic^^^^^^or^ Civil Service Steno- 
grapher and Typist Examinations / TprontO/ Ontario/ 
CQwles Book Company / ,Inc. / 1968. ^ 
Math/ vocabulary and general basic areas are reviewed 

for "testrtaking" eicperiencev ^ 



Cowles Ekiitoriai Staffs How to^^ Pass the Civil Service 

L ,.l^^Exag^ 

BookvJC<^)[)5pany^ Inc./;i968.. - ^ - "^^ 

Basic skills covered' fSr review a^e vei^bal ability ^ 

mechknic^il coir^reh^nsioh and first aidT 



Cowles Editorial Staffs How to Pass thfeV Civil Service . i 
Eyknination-fatrojjottan y Cowles T 

•Book Company^ Inc;> X9tB! . J,*'^^^^'^^^^ 

. Basxc skills are. reviewed, for passing the patrol-^ 
man test-. . T ' ^ . , v - • , 



Cowles Editorial Staffs How to Pa§s Civil Service Exam- 
^ foation-Social Case Woi^ker ^ Toronto f Ontario/ Cowles 
Book Company^ Inc^r 1968. ' ' 

Incljaded in the Civil Service study ^guide for" social 
case worker, is an exceptional "Job Opportunity" Guide and 
a -list of graduate proftsssi^onal schools. ' ' 



•Cowles Editorial Staff/ How to Pass^ Civil Service 

. Examination-State Trooper / TorpntO/. Ontairo^ Cowles 
Book Company/ Inc. / 1968'. * — 

The study guide is useful in determining the require- 
ments fpr passing/ the Civil Service State Trooper Examina- 
tion. { ) ' . ^ ^ , 

Cowles Editorial StafjE/ How to Pass Civil Service Exaanina- 
tion-Beginning Of f ice. Wprke^ / Toronto/ Ontario/ Cowles 
Book Company/ 1968. / /' 

The i)ook gives study' skills heeded to pass the begin- 
ning office worker examination, for Civil Service^ ' 

Cowles Editorial Staff / How to Pass Civil?:gervicfe Examina- 
tion-Clerk / Toronto/ Ontario/ Cowles , /Book Company/ 
Inc. / 1968. ."^^ 
The guide is useful^ to determine the requii^einents for 

passiag the Civil Serv^^cev Examination for Clerk. 



"Cowles ' Editorial Staff/ How to Pass Entrance Examination- 
Practical Nursing School / Toronto/ Ontario/ Co>^les 
Book Company*r Inc./ 1968. / 
yhe guide is an excellent presentation of material ^and 

special vocablilary needed to pass the LPN Entrance School ^ 

Test. • / 



^^^^^ cobles Editorial gtaff / Preparatioft' for Graduate Record 
W-^.l'^^ .-y Exainihation Aptitude^Teslg r- Toaro ntOy. Ontario/ COWles 



It- T'. A reviewyby areas i-or the GRE provides" test- t^>:ing;\ ^ t.:.' 

^i.-^ * Cowles Editorial Staff, Preparation for Miller Analogies 

tS -5 *"^',Test, Torontb/ Ontario/ Cowles Book Company-., Infcv,.^. .. . , ♦ , 

m^y ■ 19168.:. • ' ■ . •</ ■ ■ , ■ ; ; , , ^- ■ ... - ^- - ■ ^ ^ 

Voc^i;aary,. developmei^it. and .Ttest-taking" -bscp^riencea. 

Cowles ^Editorial ^tafX ^ The>- R^^enery /Cowles. GCfep Book. r 
/\ .r^cJTorQnta/ On Book Cbmpany/ Inc., 1968. 

^ ;'^A coifipllatTpn of <:iiEJ> test .material,, informative ;^ 
and useful.; ^ . 4^ f^- / 



Doster^ William C. / Barron^ g How -4:6 Prepare for the "College- ' 
'^^ ' LeVel gkaitiinationt Program , .Woodbvury^ New York, Barron's 

;^Educatipnal Series;: 1973 • % ' ^ " ^ . ^ 

.V 'ahe CLE? study guide is based^ pn what the average sopho- 
more hks studied .during his '^irst two years in college • ' . 



Turiler, David, College LfeVel Ekamination Prog:eam > ^New Vor}c# 
s^New York>?A±cOg 1972 '>^\':^' '2^'^^ ^ . ' ^ ^ 
The study\guide ,acciirately "assesses educational progress / TV \ <X7 
with , a compilation of CLTBP. materials.. ^ . •■.•V"v^'^1 

Turner, David', High School Equivalency -Diploma Tests , Nl,W . '^''y^-^'T^^,"^'. 
^ York'/ "-New York,, Arcty, 1965-. ' -r' " \. / ^.r^-i'^V- /£=^*^<^i""*>.-^;4^ 

All f ive GED areas are coverecC with , high lev%l;,3pateri^§j^' "'.^.,.,.,#*^;; 
; The presentation is difficult. 

Turner, David, Practice for the Armed Forces TestsT\^*eW' York^?^' " rl 
.V .. New York, Arco, 1947. ,^ MrS^^''-^ 

|_„, The material -emphasizes enlistment and i>lace.ment ^ - ' ' - 

' for entrance into -the " United States Armed Fprces., ',, . ..^ 

Yotath Education System Editorial Staf^f, Preparing for College ' 
., Entrance Tests , Stamford, Connecticut, Yputh Educ&tloh . 

■ -^System,. 1971. ' ' , , . ■ l''^ . '.^ ''''tf^ ^^r^r^ A> ^^-r-: 




The wprktext is. a basic jskills review ..and "4:estV€aking^^^^^ \^ ' 





.SJ?;i v,<v^-v; Vis? . . • •. 



y^th Education System Edi torial Staff, The Civil Service . 

^Preparation Bdol^ Trgtainford, Xoiinecticutr Youth EdiicaSIoQ T 
System/ 1970 '^^ ^ ^ ^ • v« . ^ . 

^ * The: study guide is helpful in arithmetic, vocabiil^iry and 



aV^test^taking" escpefrience* 



0^ 



4x . 
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CdinmTinity Resovirces 
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Effective utilization of local community resources can 

'^^^^ / . ^ ^ 

add. greatly to an Adult Education Program, In order to 
.utilize any resource it is necessary to know the kinds of 
^ervipes |>rbvided, eligibility and application procedure 
among other j^ Angs . Putting the learner in contact with 
the right agency at the right time can mean the difference 
between helping the learner to the fullest extent possible 
or failure to meet the total needs of the learner. The 
following is a listing ojT^resources that could prove useful 
in meeting the adult 'Tearners need. It is not all inclusive 
since there ""are many other agencies but it represents what 
are ^probably the most useful. 



'[ . /- . , Commuaity Resources . 

I. ■ Alabama State En?)royinent Service • -y,' 

Purpose: . Johr placement^ employer service/ public 

relations and unemployment compensation programs^ 

federal manpower^tfaining programs^ 

Services.: Listed in purpose .c . - 

Ei^igibility: ^ No restrictions - 

Pee^ None 

, Application Procedure: Apply in person or call for 

information*,. { ' 



J 




2. J. ?• Drake State lilechnxcal College 

Purpose: To develop vocational skills in those who want 

them, who need them, and those who can profit by them. 

Services: Offers courses in technical and trade fields. 

Eli gibility : person \16 years or older who^has com pl ete>a 

at least 9th grade equi valency 

Fees: $15.0o\per month; , $25.00 per mojith for 

, night courses. < \ 

. implication Procedure: Directly to admissions office. 



.3.. Madison County Department of Pensions and Securities 

Purpose :-^ Provide fihancxal assistance and social 

c^seryices to: individuals and families. ^ 
^\ " ; '^"'^s ' ' ■ - - ■ _ / 

Services:. ..PxnajiQial aid is available tb needy persons 
- whft. meet, the requirements f pr one of the following 
" categories:- old age, pens ion / aid| to the blind/ aid to 
the par'tially an^^^^otally disabfl^/ aid to families witj>^ 
dependent children. The DPS also cares for children/M 
. foster „ boardingf homes, and helps pay for day care of 
childr^en under certain conditions. • » 



Services Ate available to unmarried pa^^rits and 
inve|5tigations are made on complaints of child neglect 
or abusp. Receives applications from families who wa^t 
to adopt a child and works with the state of fic^ in 
making adoption placements*. WIN (Work Incentive) 
rehabilitatxSh and educational program for recipients 
of APDC (Aird td Families With Dependent Children.) 

Eligibility: Based on need 

Fees: ^ None 

Application Procedure: Apply ^t DPS office. 



Calhoun Community College ' - . 

Purpose: The' college seeks to guide the student as an 
individual into democratic and creative living in the 
home and the community; it seeks to prepare students 
for^ successful entry into the upper division of a senior 
colrlfege^^or university; it offers technical, semi- 
professional programs which enable the student to find 
eig^<>yment. 

Services: Courses of study in college ^parallel programs, 
technical degree programs and diploma and certificate 
programs. r ^ 

y^igibility: Depend^ on program, generally high school 
ajgloma or GED and over 16 years of age. 

Fees: For full-time $70.. 00 per .quarter 

Apiplication -Procedure: Apply to admissions off ice. for 
a^pplication 'packet and have scholastic recoircl sent to 
college. ... ' ^ 



The University of Alabama in Hunts vi lie 



f 



Purpose: To offer four year courses of study in areas 
appropriate to the demand - ' - 

Services: Complete range of services to assist -Students 
in a satisfying and fulfii^^ing progr^ of study. 

Eligibility: High school graduates must have acceptable 
high school records and scores op, ACT. GED recipients 
must have,, satis factory scores. 



Fees: jPor full time $198..00 per semester. 

■ . .46 
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l^rQcgdurei Sjcfi?mit applfcation fiprrns^ appli- 



|5^#l|^;*v^: --.^patipn fe high, school transcript or GED scores and 
ll^^l . ' liiedicaXTforn^ Jto Office of Admissions and Records* x 



T9 brpyidi^^^ scholarly environme which 
inguii^^ minds m^y i?e—fi^ 

de^el^ youth tp/j>repare.in^ 

,^dt;re4p^^ . 
rde:fipcr^^ to prpyide edv^^ the\ 

profess.ipns arid othfer yoqat.ipns which require education 
:l>|ypna(^^the school, leVel% to s6atch for new- 

J^pj^le^ge 'lArpu^^ research; to 

extend, . through ah outreach program, educational services 
to the largjer community; and to recognize change and the 
need for intelligent adjustment* , 



Services \ 



listed in Purpose 



Eligibility: High school gr^tduates must have acceptable 
lligh. school records and scores on the ACT or SAT. GED 
recipients must have satisfactory scores. 



Feesjt For full-^tiroe .$r65,(.00 :per semester. 

.Application Procedure: Submit applications foanos. ^ 
application fee, high school ^an^^ipt or GED sccyres 
and medical forms to the Director of Admissions 2ind 

"'^Bgcnsrd sv":" ' ' — ~ — '~ 



. . -7>/ .Assopiatipn of Huntsville' Area Con^anies 



Purpose: To translate the polipies and directives re- 
lative to equal eiuployment opportunity into positive , 
prp^rcupis and; tp^^^^ mutual assistance in the imple- 
liiehtat s;uch pibgram^ -oh a tin^ely basis:. 

.Services positive i)rogrcun« are 

asspcia;te^^^^ the disadvantaged iii the 

. ly^eas^^^^^^ hpusingV cojmt^ 

re^ii.tip}is^ servitfes i^rpugh f act finding, 

,^inte |Wj,ti\rati cp6'peratipn * in 

cpmraun^^ against jAe f that impinge on 



^ jEXigib^^ but ei^phasis is. on 



\ 




♦ J? 




Fees: None 



/ 



Applicat ion Procedure: Con tact ABAC Off ice. 



8. ^ Catholic Social Services 

^ Purpose:* Child*^^d family welfare agency for the 
'sixteen northern counties in Alabama. ^ * 

^ Services : Assistance for \inwed mothers^ adoption 
service ^ foster -S^ipm^ and institutional ^ counseling ^ 
and emergency relief i 

« >\ ' , 
Eligibility: Based x.on need* ' " 

Fees: On a sliding scale basis foV the adoption ^priDgramf 
foster home and institutional icare depending on circum- 
stance of client. No fee fo£'Wergency assistance. 

Application Procedure: Referral or apply in person. 

9. Christmas Charities Services, Inc. 

^ , Purpose: Clothing. needy school children in Huntsville 
and iMadison, Coxinty and giving food cmd toys tp those iri 
need at Christmas. ^ , 

Services: Listed in purpose. ^ . . 

Eligibility: Based on need. • ' / 

Application Procedure: Referrals oi:* apply in person* 

lO. City Demonstration. Agen6y 

(Formerly Model Cities Program) \ ' 

I^urposfe: A five yeai: program deigned to .demonstrate ' 
how the living ej:>yirqnment arid the -general we of 
people living in ?luiti and blighted neighl?orhoods can 
be substantially*, i'jnproyied in cities o% ail sizes and 
in all parts of the covintry . Under the control of the 
city governmentV*it calls for a cotiiprehensive attack 
-*on social^ economic an4 physical problems in selected 
slum and blig^hted areas through the most effective cind 
economical concentration cmd coordination of federal, 
state and local public and private efforts. 

Services: R^erral' services; £)rovides added and 
expected services through existi'ng agencies.;- 
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: iiig^fcxlityr' ' tivia ia model heighborhogd area* 
^^rJ^T^^ area ,6 f fide.. 



Xi* .CoOTa\mity Covmcil of /Hufitsville arid Madison Coianty 

^ Purpose: To mobilize the community rej^ouxcies to mfeet 
the health/, welfare ^ .recreation and other needs of the 
citiz^riaf ^ ' " ; - - ■ ^ 

Eligibility: , No restrictions • An orgemization and/or 
an individual must make the request for a study of a 
problem in the community. ' , 



Fees: None 

Application - Procedure : Apply in writing . 



^1?:/ ' 12.' Con5)rehensive Child -ear e 

f^f;;.;, * . <Formerly Education Improvement Program (EI?) 



Purppse: To provide an early childhood program for 
disadlyantaged 3, 4^ and 5 year olds in Huntsvxlle* 

, Services: Instruction ^ health , and rvutritionr social^ 
and psychological. > , % ' ^ - ^ 



- Fees: None ^ ; . \ ; 



Application Procedure: Recruitinent program in suinraer; 
^ Pre--2register auid register at Centers or Central Office 

,,ll3. Pay Care Assooiatidh of Httoltsyille ^nd Madisori! County 

JPurppse.: To help single parent provide a bettei;r, ihdre 
whplesome:, happier lioina^fori children^ , . ' ' - ^ 



p ;^ ^ . Services: Provides Day C^re Center yhiie' .motK#r and 

If'v^' V - . f ather^:work. ' Place children in. a i^.arniri% -situatlJon- 
. . . ^ Children* learn to share witl| pth^r chiXdreri' ttieir.age. 



The fi^^fe year olds are prepared for School i 

^ •^ Fees: - $6^013 to $15.00 per week; based on incpirie* 

/ . . Appixcatibn ^rofledure : Fill put an' appiicalfcion and a . 
.\ in^dicalr formXpn <: \ . 



Follow Through 



Purpose: To meet needs of econoiuically deprived children^, 
to make the school r home /_jan5i_cjDinmujiiiy_moreJaesx 



Servxcesj Psychological, health, social services,, 
cooking, first aid training, work with children. in 
schools, speech department,, tool technology; music 
and classroom instructions. 

Eligibility: Children in grades 1 - 3 who have^ had EIP 
or Head Start or who have poverty level income ($4,250 
for a family of foxxr) . 

Fees^ None 



Application Procedure: Referrals from EIP ^or Head 
^4^art, or apply at office. , , ' - ^ 

Huntsville Area Vocational Technical Center 

Purpose: In general to make vocational education javai^-^ '^ 
able to everyone. Day program: to prepare high school 
students for a job. level entry upon graduation. Night 
program: to all9w adults to upgrade th^ir field in which ' 
they are in. • * 

Services: ^Vocational, techhical amd adult basic 
education. courses. ^ Courses in typing, shorthand, data 

proces^a^gTvias±c-electrt>nics7^ 

printing, _grat)hic arts, drafting, auto mechariids, . 
maqhine shop, welding^ refrigeration, carpentry, - 
electricity, tv operations, and hof ticulture. 

Eligibility: Day program: high school students. Night 
program: any adult desiring to learn a trade or upgrade 
a trade. 

Fees: Night program: $25-$5p, depending on' course 
Day program: $15.00 per semester 

Application Procedure: Night progrcim:, apply at Center 

in September and January. Day program: contdfet cpvinselors 

at local high school. V 

Huhtsville - Madison County Chcimber of Commerce 

Purpose; To advance the civic, commercial, industrial 
*and agricultural interest of Huntsville and Madison 
County. ^ 




Any. reputable business > p5^^^ or 




; .fippi^^^^ Procedure.: Contact the Chamber for^ an . 



Gdmravihi ty Action Commi tteie 9 * Inc . , . 

1. > Purpose: To eliminate the causes of ^o^rerjtyj^ 
f^^:^>rd# .^Huhts^ille and Madison Co\mty * 

f^T ' Se^vice^:. F^ll range of personal and family services- 



f or— the-indigerit^- _ 
Eligibility: Based on income 



l^r;?^/ ^' /'^ " ' Fees: "None 



t^p^^^^g;. ■ Taunts ville - Madiscin County ^ . \ 
' Menta l H ealth-HgeAter— — — - ^ ' ■ — - 



.ALppiication Procedure: Personal call^ application/ 
/ihteryiew 



Purpose: To provide ^mentai health services to citi*?ens 
of : Huhtsville and Madison County ^ 



Services: . Out-patxent . diagnostic and treatment services 
fpr emotional/ mental/ learning and behavioral di spi^ 
in-patient treai^ient at Huntsville Hospital; Ifie^lp' i^^^ 
alcphQlism; hkve a day treatment oeii^J^x, ^^^ 
treatment, center and educational s:6?i:yices . 

available to the general public and other of gaiii^ations • 



Eligibili^^ Anyone except adults lover a certain income. 



i^<>^?^^^^ ' 5 Chtildfefii/of families with any income. ^ ^ 

Call an. in-^take, wprker^^mtd arrange 




Huntsvill.e Public Library 

Purpose: To provide complete library service for 
Huntsville and Madison Coijnty# • . 



Services: .Books, telephone directories, colleae ^ ^ 
catalogs, inter-library loan, phonograph records, 
framed works of art, eight, super-eight,^ and l6it5n *^ 
films and film strips, microfilm readers, periodicals, 
xerox copiersi, movjLe projectors, bookmobile. se3rvice,. 
story hours, television programs, vacation reading 
clubs, radio book review^/ disp&y space, speakers 
'bureau. Special depa,rtments such as chiidrens, blind 
and physically handicapped,' Department of, Local.< 
History; outreach services in nursing and rj^tirement 
hpmes and hospitals, auditorium and conference rooms 
for meetings, enrichment progtf^s in Mo.de5r<:ities 
Areas 1, 2> and 3t. > " 

El?.gibilii:y: Resident of Madison County (non-residents 
can use materials upoji paymenC^f^fa $2.00 de^posit which 
is returnable^). 

Pees: ^one (over-d;ue^inest^:^ 

AppircatSpn, Procedure : .Fill ooit an application for 
d card • ^ " \r ^ ' 

The Hunts viMie Rehabilitation- Center ^ 
J^urpose^^ — 4[Ito-jnake-^avai4abl^>^^to^ of this 



community and tliis area icjtf our stiate the very best in 
comprehensive out-patient .rehabilitative * services in 
so far as availeible staff and facilities will permit. 
To engage in activities to"*^Umprove the health, welfare, 
Education , rehabilitation , ismployment , and , recreational 
facilities and ppportunities for c^ripj/led children and 
adults of this are^, ^regardless of race, color or 
national origin. To develop .and cariry out a compre- 
hensive program of rehabilitation services and to co- 
operate withf ail accepted pubpLic and private agencies a 
To coii^ct, compile and diS'seminate 'Information as to 
the progreun of services being provided directly or 
.indirectly through this facility. To expend every 
effort and resource possible to try to meet the unmet 
flfeeds of the crippled eind handicapped. 

Services: Theraphy, speech, hearing, audiological 
te stin g, occupational and physT^al therapy, jol? ^ 
education and„ ti;ainihg. . ' . ^ 




.Elig^ij-ity: No. riestriction's except, referral from a 



EeeS't JBased oh s^ervice rendered and ability t9 pay> 
Also :f re^'^ervX to, be elxgibll^^^pr "free S^yxce, 



fIrcATV v ' - ..:ai person must, be interviewed by the Free. Sei^vice 



"'.^ ^ Application X^pcedure; Iteferral froin physicigji 

21. ^,; .Legal Pdd Society of Madison Courity 

Purpq^^: . To, aid indigents haying need 'of lav^y^irs in 
'V^'^-'civil inatters. \. ^ . * - 

^^^vices: Provides l^gal assistance in civil matters. - 
V ; J Does not handle Grimihal*cases*.v - 

^ ' . . . . . 

Eligibility:^ Must be a resident of Madison County r 
. . " income must, be lDeaow^$20*0p' a year fpr one person. , 

AEjpiicatidn Procedure: Call office aniid faake appointment. 

22. Lions Club Huh^ ' * ^ ^ 

j^ui^ose:, . rpvser^e .^t^^^ ^ 
, and pron^te goo.d,;..go\rerjriinent; %o Im'ake .t^e -comrau^^ 
arid -State a better place to 3,.ive as, frierids. and ^ '"^ 
v. . neigHbors..' 'Our ntottb "We Serve 



Services : Sporfijors International Youl^ .prganxzat 
Participates ijcv National* - -t5^ .r.---~ 'S^*.-!^ — i^^^r^^^n^^ 



\ Prograirt.'^ ^ 




"* Appiicatidn Procedure.: peases. ai:e*'tfsually tefe^red, by 

t^l^t'^f , -2=3'v' ,^adis6n ebtiriiy -felth Departraent '• w ■ ' .. „VW* • 

%Purposej! to .promote poimtmit^ J^ealth* through cgntrol 
' of comi^icabl^di,se*ase^|cqntroi of th^, envj^ronment 

■ :aLnd;s^^^ ' 



&^^^0ir. :-;\}, vv'- -^;^;^t:v t'''.' 






Services: Inununizations^ registration of births and 
deaths^, environmental inspections, inspection df food 
and beverage manufacturfers and services; water supply 
and sewage sijrveillance. The above services a,re rend- 
ered to all classes of citizens. Medical treatment is 



limi tedr^otely^O" indigen%r ejtementary school children. 
Prenatal and' postpartum clinics and birth control 
'services are available to the medically indigent. Chest 
x-rays available for cases/ contacts, and referrals 
.from doctors. Veneral disease clinic Monday, Thursday, 
and Friday 1:00 to' 3:00 p.m. - . ^ 

Eligibility: Listed under services 

Pees: None * ^' 

Application Procedure: Tleferrals, personal call or 
apg^ly ^n persoa. ' • * > „ ^ 

Neighborhood Center System ^ - ' 

The Hxintsville-Madison Courity CAC, Inc. ' 

- * " • ■* • * ' 

Ptarpose: To lend technical assistance ta areas* Out- 
reach workers in "food, medical and/or social services. 

Servxces^r. Socxal Servxce 



Eligibility: Must meet OEO guidelines 



Pees: None " . ' '^^ .>r 

implication Procedure:*^ Go to^the Neighborhood Center ^ ^^J" 
closest to your residence an<^ H:aik with an in- take 
^counselor. ' . ^ s { / i 

Neighborhpoql Vouth/corp.s , ^ , ""/^^ ^ ^ : ^ 

Purpose: To help disadvantaged young men aijd women % 
between the ages 16 tpi^21 ^to become einployedr in the 
private business sq^tor'. ' ^ r^^/ ' • 

Services: ' On the. job t^raining, coimseling; and remedial- - 
education for young%en and women' who have\^roppe(^,i)ut 
of schocxl,. ' * * " ^ > 

Eligibility: Ages 16 through 21 who have dropped out -1 

of school; fineoicial eligibility based on family i-ncome. 

• * 

P'ee^ : Nonfe It ' V 

Applicatxon Procedure: Pxll out applxcatxon .and xntervxew. 



26* Itetired Senior* Volioiiteer Program ^ . . 

Purpose: Placeioent of retired senior citizens (60 or 
^ J_.over-)-_lintojineaningf-ul work in the community- 

Servi/^:. Workix\0^ through- aj.1 volimteer agencies both 
public^^and priv£ft5 i^the commvinity*^,^- 

Eligibility: retired person ^60 /years or older; 

Pees : None '"'^'^^n^ - » 



27. Social Secu^rity Administration 

Purpose: ^5cr-pay Social Security benefits to those who 
-:,-are eligible.. f • 

v-Services: P^y monthlv^enef its to retired workers cuid 
• * their dependents /^pa^ monthly benefits to disabled 
workers, and their dependents,/ pays monthly benefits \ 
to the. st^fVivors or deceased workers / pays a lump sum 
death pay'ment basefl on the work record of any insured 
^ worker, assist* people in processing their claims for 

Medicare benefit^A SSI - -Su^pplementary Security Income^. 

...f " 1 , ^ 
Eligibility:^ Varies with, each worjcer and^ each dependent. 
Medicare recipients must be/65 or over, but there are 
.x\p rel'trictions bry earned income. 



Feesrr 



"None^ 



28. 



Application Procfedure: Call an in-t?ike worker 

Top of Alab'^a Regional Council of , \ ^ 

Govemxnents — Humcin Resources. ^ . ' 
Prograiri - Informatipn needed for ' 
Occupational Entry Program' * ' 

Purpose: , Occupationalf guide^ for high school students. 

Services: ' Job descriptions are placed on apfertur^. j 
cards for use with microfiche readers-. < . » 

Eligibility: * Students in grades 9 through J.2*f ;'^^\ant<lr 
Colleges and vocationar students wi 13^ have 6pportunity 
to use the index, . * r ^ ' ^' • 



Pees: None 



■ 



I: 



Application Procedure: / Through: local high scht)dls 



< . 
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Vocational Rehabilitation' Service " ^ x 

^jirppse: . To provide a service for those persons who 
hatve eii5>ioyinent handicaps as aj result' of nvental or ir 
.physical disability. Iti§^e«igned .to preserve," or - 
to rest6re-og^^de3rQiep-'"^Ee'^ilit^ of disabled men and 

%^ employment. ^ ' ' , . - 

Services: Evaluation, cotmiseling and guidance, physicalXf 
restoration, training and training •supplies, maintenance, 
job placement, placement follow-up. 

. ... ^ ' ' ^ ^ ' ^ ^ ^ -\ , ' ♦ "p ' " ' 

' Elfgibility: Based on phyi^pal or mental disaSiliiJ' . / 

Fees: None . . 

Application ProcedureT'***Call for an appointment 

z ■ : 

Voluntary Action Center- * 
Volunteer Bureau of Hunt svi lie 

and Madison County ^ . 

Purpose: To direct the efforts and resourCjBS of volunteers 
to the needs of organized agencies and services in the 

• health, recreational, welfare, educational, civic and 
cultural areas' on a communii:y-wide basis. 

Eligibility: No requiremen1;s to be a volunteer 

Fees: None 

Application Procedure: Prospective volmteer makes an 
appointment with the Volianteer Action Center (VAC) • The 
VAC interviewer helps the volunteer choose his volunteer 
work according .to the wishes of the volunteer and the 
needs regis te^ireji with the VAC. The volunteer is referred 
to the agency he chooses an^l. becomes that agency -s 

• volunteer . . ' >/. - 
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List of Tests 
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List of Tests 




;f ollowln^^ tests, sdce useful in cbjmse ling with 
Mtfst .arj^ inte^f est testa with /tiie 
r , > . learners interests score correlated with successful people , 
\ . \ in the fields Learners should be cautioned that such tests 



are only aids in makifig a career decision and should not^ 



be considered, the^ final word. 



""'^ ' ' 
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, . . . , The. Hall Occupational OMentatxpn Inventory was developed 
f^t5%> r"/t6 jfxeip theMndiviciual relate information abo^t hin^elf to 



^v^i< :<:;^r^^ '*^^^^^^^ ^o that the, infoinDaatiQn is,, meaning- 



^^5^ -V - ; • V . V .- ' ' -« 



i-.S^^^i^l V \,Jul:ysmid: facilitates occupational escplprAtion. Learners, 



^^p>v>. - : ^ai^^ assi^^^ some: of the yarxatoles that 

EkiPi L.G gall Occupational Orientation Inventory . 
Chicago/' lil.^ Follett Educational Corporation ^ 1971. 



2. Kuder E. General Interest Survey 

*♦ ^ ' 

. The ^ Kuder sutfveys the. learner §^ interest in a wide range of 
activities. Interests^^e categorized into the areas emd 
are" rated on a percentile scale correlated with people 
In tiil^various areas. Each arjea is briiefly explained- / 
^, with an example of "occupations in the area. 

-Kuder/ G. Frederic ' Kuder E . General Interest Survey . 
Chicago/ 111./ Science Research Associates/ Inc./ 1963 



Miimeaota Vocational Intierest Inventory 



w 



fhi^ inventory is. des|^necl^to irigast^e the. interests of 
i&l|p;s in'occtj|)a^ons ^w^^ a college. degree is not necessary- 
Score^^ on twe^^ shoiw[ the extent of 

^^^rv. , similarity b the iearrier's interests and those of men 

fife > ^''^-.'''^^ 

. , employed in various semi-skilled and skilled ocdupations.. 



/ Clark/ K.E* Minnesota ^cati'onal interest Itiventory . 
im^^^ri^ .New ^Xprkr. NrX.;,/ Th^^ Corp./ 1973 



^ StroAgj; VocatibnaX Interest^ Blanks 

!l;^££v.^ ..The strong Vocational Interest Blanks is. an inventory of 
... . interes-t:?, and. preferences designed to aid in predicting 
„ cfiis^n^c^st p^^ in various occupations • 



- Th^^ are iased on 1±e responses 

:Reople worfci^ in iAe occupations.. Usually rfe is riot , 



appropriate for use .with lanskilled;^ semiHskj-l^^^ ^d 
skilled trade occupations • 
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Sfacong/ Edward Strong Vocational Interest Blanks^ 

" ' . ' ^ • ' . : ^ ' .^^ 

Stanford/ California, Stanford University Press, 1968 . 

^The iSelf Dir ected Search / ^ . 

, Jrhis' vocational preference search begins with ,the learners 
;OCCu^tional daydreams. Various occupations are listed 

.%id^^ six headings; realistic/ iDvestigatiye/ artistic, ^ 
social^ inteiTprising and conventional. The learner makes 
responses concerning his likes or dislikes rega^^^ing items 
under ' categories of activities, competencies, occupations 
cmd self-estimates to* arrive at a summary code. The sximmary. 
code is then interpreted by the learner as to various 
Occupations that«5c6uld be. considered. . .^^ ' 

Hollkhd/ John L. The Self Directed Search. 
P.alo AltO/ California, Consulting Psychologists Press, 1970 




56 



60 




; The. ^ Aptitude Test .Battery was developed as a 

f^iX';^^^ of axiccess. In ce;rtain vocational areas/ ^^It is 

fif::;^5ir^ 1^ a person' 3S aptitudes and to classify 

" '^ ^ ; ::Ji^^ SO t^at/,the/'t^st,y^^ Ccm be used in occupational 



; piaimin^ THbte ^General Aptitud^ .TeEst Battery has been. 



validated .fbr .jobs r?in<ging from the professions ta some/ 
. of the semi--skilled ^occupations* The looal Employment 



-^Service Office can give this test./, — ^ 

United States Employment Service General Aptitude 
Battery > ' - 

U.S. Departanent of Labor ^ \Washii\gton/ D.C. 



Test 
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